Balance sheet

®  Please always remember to make a Fast backup before the annual statement of accounts.

®  Please carefully consider what you want to achieve before making an annual statement of
accounts. This may differ from club to club. Not everything described here makes sens for every club!

Opportunities for contribution and cash accounts areas

You can access this function under Accounts/Year End/Year End. The following options are
available in a contribution account area (CLUB):

The mast important thing when starting to work, on the annual statement of accounts iz having a full backup

of wour existing datas. ..

[ Make quick backup l
Witk thiz option all PC CADDIE databases or upon request only one accounting area could be secured onto
the local harddizc ar onto an esternal disk. Pleaze uze nomally this function,

[@ Copy into new accounting area

Witk this option you can create a new accounting area where pour bodays status iz prezerved and easily
acceszible. With normal annual articles this iz not needed, but it makes sense if you like to clean up the
articles in the main accounting area or articles should be accumulated and deleted after that action.

Or still to view and work with this old data.

Annual gtatement without update of accountz

The old values are not transfened into the new year. Old values will be deleted. Mo articles will be copied,
20 that pou need to agzzign the new articles by uzing the azsign-function

updating Annual statement ]

Thiz iz the clagzic function to copy the amount and create the annual articles into the new year and be able
to analyse themn

Article Azsighment and Proof of Azsignment

Wwith this function we compare the selected articles with the customers
If an article fitz to the cutomer it will be azsigned into his account

Add balancing entry ]

Witk this function on a zelectable day the complete amount of the account will be clozed out and again booked
into the account on the nest day. Thiz iz animporkant funclion f gou ke to move the annual balance clearly.
By your own choice pou can delete all account entries till a choosable date,

Archivate old bookings and start with new articles

Witk this function all old bookings will be transferred inta an archive. The actual accounting area will be empty.
& balance can be booked inta the new year if desired

From version 2016d of January 2017, this query looks like this:
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Annual statement of accounts

The most important thing when starting to work on the annual statement

of accountz iz having a full backup of your exizting datas....

@ b ake quick backup

Year end in accounting areas

With thiz option all PC CADDIE databazes or upon request only one accounting area could be
zecured onta the lacal hard dizk or onta an extemal dizk. Pleaze use namally this function,

Spedial functions

[ﬁ Copy inta hew accounting area

Yfith thiz ophion you can create a new accounting area where pour curent
statuz ig preserved and eazily accessible, "With normal annual articles

thiz iz not needed, but it makes zense if you want to clean-up the articles
in the main accounting area ar articles should be accurmulated and deleted
after that action. Or till to view and work, with thiz old data.

[';} Annual statement without update of accounts

The old values are not transfemred into the
new vear. Old values will be deleted. Mo articles will be copied, zo0 that
you need to assign the new articles by using the aszign-function

[Q Idpdating Annual statement

Thiz iz the clazzic function to copy the amount and create the annual
articles inta the new vear and be able to analyse them

[ﬂ Article Azzignment and Proof of Aszignment

Wfith thiz function we compare the selected articles with the customers
If an article fitz to the cutomer it will be azsigned into his account
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Annual statement of accounts

The most important thing when starting to work on the annual statement
of accountz iz having a full backup of your exizting datas....
@ b ake quick backup
With thiz option all PC CADDIE databazes or upon request only one accounting area could be
zecured onta the lacal hard dizk or onta an extemal dizk. Pleaze use namally this function,

Year end in accounting areas Spedial functions

= Add balancing entry

Wfith thiz function on a selectable day the complete amount of the
account will be closed out and again booked into the account on the
next dayp. Thiz iz an important function if vou like to move the annual
balance clearly. By your awn chaice vou can delete all account entries
til a choozable date.

EI Archive old bookings and ztart with new articles
WWith thiz function all old bookings will be transfered into an archive

The actual accounting area will be empty. 4 balance can be booked into
the new vear if dezired

The functions remain the same as in the previous versions.

In a cash account (SALES) you have the following options:
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The most important thing when starting toowaork on the anaual statement of accounts iz having a full backup
of your existing data

|
[ Make a quick backup

Wwith this option all FC CADDIE databaszes or upon request only one accounting area could be secured onto
the local harddize or onto an external disk. Pleaze uze narmally this function,

['@ Copy into new accounting area

With thiz option vau can create a new accounting area where your todays statuz is preserved and eazily
acceszible. With nomal annual articles this is not needed, but it makes sense if you like to clean up the
articles in the main accounting area or articles should be accumulated and deleted after that action.

Or still to views and work, with this old data.

Block account entries

Thig iz a special function for top-selling accounts, e.g., your gastronomy or with setting up an online-card
systern. Thiz function will convert several postings in a customer account, .g.. 54 single postings of the
balmachine uze, into one zingle posting. The accouts will be reduced significantly.

Add balancing entry ]

With thiz function on a zelectable day the complete amount of the account will be closed out and again book.ed
into the account an the next day. Thiz iz an impartant function if you ke to move the annual balance clearly.
By pour own choice you can delete all account entries bl a choozable date.

Archive old tranzactions and start with new articles anly

With thiz function all old transactionz will be transferred into an archive. The accounting categorny will then
be empty. & balance can be posted into the new year if desired

From version 2016d of January 2017, this query looks like this:
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Annual statement of accounts

The most important thing when starting to work, on the annual statement of
accounts iz having a full backup of your exizting data

@ kake a quick backup ]
WWith thiz option all PC CADDIE databazes or upan request only ane
accounting area could be secured onta the lozal harddizc or onta an
external medium. Usually thiz iz the function to be used first,

Annual dosing for cash register areas Spedial functions |

@J Archive old tranzactions and start with new articles anly ]

WWith thiz function all ald tranzactiong will be transferred inta an archive
The accounting categary will then be emply. 4 balance can be pogted into
the new vear if dezired
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Annual statement of accounts x

The most important thing when starting to work, on the annual statement of
accounts iz having a full backup of your exizting data

@ kake a quick backup ]
WWith thiz option all PC CADDIE databazes or upan request only ane
accounting area could be secured onta the lozal harddizc or onta an
external medium. Usually thiz iz the function to be used first,

Annual dosing for cash register areas Spedial functions

[ﬁ Copy into new account categary ]

WWith thiz option you can create a new accounting category where vaur
todays statuz iz preserved and eazily accessible. With the narmal annual
ztatement this iz uzually not neceszany, but it can make zenze if you
want to clean up the articles in the main accounting area or articles

zhould be accumulated and deleted after that action. Or simply just to
view and work, with this old data.

Block account entries ]

Thiz iz a special function for top-zeling accounts, e.q., your

gastronamy ar with zeetting up an anline-card swstemn. Thiz function will
corvert geveral pogtings in a customer account, .., 54 zingle postings

of the ballmachine uge, into ane gingle pozting. The accouts will be reduced
zighificantly.

= Add balancing entry ]

WWith thiz function the complete amount of the account will be booked out
on a key date and pozted into the zame account on the nest day. This iz
an imporkant function if you like to clearly transfer the annual account
balance. If desired pou can delete all account entries up to the kep date

The functions remain the same as in the previous versions.
Make quick backup

If you haven't already made a backup under Exit/Fast Backup you can do it now via Accounts/Year
End/Year End/Make quick backup.

It is recommended to insert the year-end number for the automatic generation.

Example: If the annual statement is carried out for the end of 2014, than fill-in 14 in the Next field.
This way you also have a persistent annual backup.
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Copy into new accounting area

You can copy a an accounting area as an archive using this function. The current area is remains
unchanged.

Create thiz new archive area:

ok
Mame of new area; |2EI'I 0

baszed on [source]: I CLUE LI

[+ Fark the archive area under the source

The copy will be created without additional inquiries as soon as you confirm with OK.
The archive can be accessed after its creation: Select account area.

Once you have copied an account area as an archive, you can, for example, edit the current account
area. First make a balancing entry with the default settings. This is important so that you still have
the balances in the current account area after the deletion.

You can delete the account date for the previous year in the next step (which you will still have in the
archive): Delete account entries. The current account range is therefore ,clean”, and can be used for
creating all kinds of lists.
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Add balancing entry
More details are available here: Final balance entry.
Archivate old bookings and start with new articles

This is the ,radical” annual statement function should be started only by experienced users. Do not
forget about backing up your data before starting this process.

With thiz function all data [zales accounts,
article accounts, register movements] is

transfered to an archive area and emptied out
-
of the active account area,
Date to; |31.12.1EI
Storage-name: IEIJ'I 1

[v Taking on bookings as of key date
[~ Eeep all bookings without 0"

PN Transfering account balance to the key date

Text of account balance: Ih:urwaru:l balance from 2010
[T Book although balance is 0
[T Orly book. in,

it arount iz more than
¥ include entries with OF.-Status
v Take on subscription bookings

[T Indexing before databazes

Article-stock: take on 1:1

4 [T Delete inactive articles without stock

B [ Emply register and cashbook completely

1. If you already prepare future bookings in the accounts, for example, Admission fees as rates,
you can maintain these by checking ,1“.

2. The outstanding balance remains in the current accounts area. However, if the outstanding sum
as information is not enough, and you also want the invoice number and the items that are still
open, check the box Keep all bookings without ,,OK“.

3. If this option is checked, the subscription credits for the subscription products remain in the
cash account!

4. You can choose to delete from the archive the items set to ,inactive” status in a cash account
area. For example, in the PROSHOP area you could automatically set to ,inactive” the items
not on stock, and then use Delete inactive articles without stock.
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5. Checking this box will empty your cashbook. The opening balance must be re-booked if you
have enabled the cash inventory management on the end of the day. In addition, the daily
closing numbering starts again with number 1.

Only for contribution account areas

Annual statement without update of accounts

This function is available under Accounts/Year End/Year End/Annual statement without update
of accounts

Due date: ID'I.DTH Starter

Fee articles camy forsard # Cancel

All annual fee articles before due date
will be adjuzted by one year

v Setannual fees with emply dates to due date

[~ Set all annual fees to dus date

[T Copy account entries to next year

All account entries of annwal fees befare due date will
be fanmarded and copied to the nest vear.

v Orly farward if ente will be posted before resignation
v Adjust price of the posted entry to price of the article

[lgnared if price of article iz 0]
v &djust date of entry to date of article

[~ Set all entries to due date

®Jelete the status ‘annual' of old entries

[T Delete old entries up bo: I'I 21210

Only ticked off entries will be deleted,
outzstanding entries remairn.
[~ Delete nat ticked off entries If balance G

The due date of the articles with the stats ,yearly” will automatically continue with one year if you
start this function with the default settings.
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In addition, the status will change from ,yearly” to ,normal“. This was particularly important for the
older version of PC CADDIE when there was no automatic assignment and the articles were booked to
the accounts using the ,, Annual statement with update of accounts” functionality. Even today this is
still a good maintenance procedure. In this case the , )" (see the following image) changes to ,N“.
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Annual statement with update of accounts
More details can be found under: Forward projection of annual fees.
Automatic transfer of fees

The guide can be found here: Automatic transfer of fees.

Only for cash accounts areas

Block account entries

e

&= Select fed FZ)
[G] Edifee

ilh Change

3 BeversalF5]
& Sorting
ﬂ Pavrnent

& Print

Our recommendation is to avoid using this function. More information available: here.
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