Course & Event Management

The event module is identical to the course module with one small exception.

The course module can be accessed via the menu item Timetable menu item:

Timetable
I

Hotel-Zimmer
Hotel-Buchungen
Hotel-Giste

Bereichs-Ubersicht

Bereiche bearbeiten

Kurse bearbeiten
[2] Events bearbeiten

Reminder, automatische Aktionen

If you select the menu item Edit courses, the overview window for the courses appears, in which you
can Create, edit or delete courses:

Earsmbbles -

Link event with betting game

When an event is created, it can often happen that a small betting game is held. So that this event
does not have to be created twice, this can be linked.

1.create event
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Open the trophy and tick the Events box.

. Save
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The event is now mainly to be found under the betting games, but can also be opened here with the
check mark for betting game in events.
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5. the menu item ,Betting games” has been integrated for easier switching.
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Admission depending on event participants / timetable

resource

You can find the instructions here: Event management

Create a new course or event

Basic settings

Via the button NEW button opens the following window. Many entries are analogous to the
tournament administration and will certainly be familiar to you. However, a short description of the

fields follows:

www.pccaddie.com
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Kurs neu anlegen X

Auf dieses Datum setzen: 12.12.2018 o v 0K
L .
Bei BedarfVorlage wahlen: o # Vorlage bearbeiten >< Abbruch

Kurs neu (leer) erzeugen e
ﬁ Kurs wvom gerade gewshlten kopieren o

3 Tage Fortgeschrittenenkurs
TT Farben bei Ressourcen

TT Ressourcen

Ressourcen auch kopieren o

[:] Duplizieren obwohl auf dasselbe Datum kopiert wird o

1. set to this date: Important Enter the date of the new event here. PcCaddie will then use this to
check the resources.

2. edit template: The template can be edited or deleted.
3. create (new) course: A completely empty course/event is opened.

4. from currently selected: The settings of the selected course/event are taken over. Below this, all
templates are listed.

5. also copy resources: Checked - resources will be copied. Uncheck - resources will not be copied

Course mask
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Kurs - Teilnehmer: 0 / Giste: 0 / Max: 6 b4
Kennung 19010 Warteliste (0) Entfernte (0) CRM = Kurse
Details__ Personengruppe  Anmeldung  Textel1 Texte2 Dateien Veroffentlichung Ressourcen(3) Teilnehm. (D)
Name Platzreife Dave — .
/' Andern F1t
Teilnehmer min. 3 max. 6 E
i 3 6
Offentlicher Name Platzreifekurs daven Gaste
Neu
Untertitel Treffpunkt bei Dave
Internet max. 3
davon Gaste 6 =
Datum von 19122019 bis 19122019 Fec Senden
i 10:00 i 12:00
Zeit von bis Warteliste max. 2 Verschieben
davon Gaste 2
Kategorie PR
Farbe #FFOSFF [ ere
Veranstalter = Nenngeld
Vorlage =
wahl
#= Drucken 3
Platz sonn3 Kurse =
Allgemein
Ort Driving Range &4 e-mail
Preisinfo CHF 250
O sms
Neu Edit Laschen
[= Ende
- gn
Identifier:
.

The identifier is automatically assigned consecutively by PC CADDIE.

Name:

Enter the name of the new course here. Z. E.g. Pro Tim taster course - or place release course

Public name:

Here you have the option of entering a different course name for the online presentation. If, for
example, you have entered , Taster course from Pro Tim*“ for the name, you can now specify here that
this course is only displayed as , Taster course” on the homepage.

Subtitle:

In addition to the name, further information can be entered here. If it is an exercise course, the type
of course can be entered here. - short game - long game - special

You will then also find this information online.

Datum Veranstaltung Gaste

19 Platzreifekurs
Treffpunkt bei Dave v
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Date:

Here you can enter the date on which the course should take place. If it is a course that only takes
place once, enter the same date in both date fields. However, it can also be a course that takes place
on several dates, in which case the date of the first and the date of the last date must be entered
here.

Datum Veranstaltung Gaste
| \Dez 2013}
Platzreifekurs
1 9 Treffpunkt bei Dave v
10:00
Time:

Start and end of the course

Category:

Newly, unlike in the tournament, there is now a selection window for the categories. Categories can
be selected, created, edited and deleted here. If there are already categories in PC CADDIE://online
that are not visible here, they can be deleted with the button From Online button to retrieve and
import them.

Eventkategorien »
I:l Guter Name HM W OK
E] Schnupperkurs SCHMUPP
FeC Import
(] Tur TUR
[] event EVENT
Platzreife PR

[] pro PRO

4+ Neu Fa " Edit 7 [l Loschen F5

'T‘ In der Liste hdher J, In der Liste tiefer x Abbruch

Via the button NEW button, the following window appears in which you can enter a new category:
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Eventkategorie ) 4

Geben Sie die Eventkategorie ein:

Kennung: o PR
Beschreibu ng:o Platzreife

Farbe: #000000 @

Online-Kat.: o

(1) Category identifier: Enter an identifier for the category here.

v’ OK

> Abbruch

® If you also want to use this category online, this identifier may only consist of one letter. When
retrieving PC CADDIE://online categories, existing categories are overwritten with the same
abbreviation.

(2) Description: Please enter the name of the category here.
(3) Please select here whether this category can also be used online.

If an abbreviation is assigned again during entry, you will receive the following error message:

ACHTUNG X

Diese Kennung existiert bereits!

Colour:

Assign a colour here to mark the courses differently.
Farbe #FFBORD @

Template

If checked, this course/event will serve as a template for you in the future. You can find examples
here:
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kurs_bzw_event_neu_anlegen

Details
(0) Entfernte (0) CRM = Kurse
Details ersonengruppe  Anmeldung Textel Texte2 Dateien Verdffentlichung Ressourcen(3) Teilnehm.(0) -
/' Andern 1l
Teilnehmer min. 3 max. =]
davon Gaste 6
Neu
Internet max. 6 o
davon Gaste 6 pce Senden
Warteliste max. 2 Werschieben
davon Gaste 2
ERP
Veranstalter E“"; Menngeld
wahl
=) Drucken F8
Platz sonn3 Kurse =
ort Driving Range KA E-Mail
Preisinfo o CHF 250
O sms
E Ende

(1) In the upper part of the form you can enter the number of participants for members and guests.
Also enter the permitted number of internet registrations and, if desired, the number on the waiting
list. This information is identical to the tournament settings.

(2) Organiser: Enter a corresponding search abbreviation here (if required) or select a person via the

list selection button.
(3) Place: Enter the location of the course here, e.g. driving range or putting green, etc.

(4) Price info: Here you can enter price information for members and guests.

Group of people
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Warteliste (0 Entfernte (0) CRM
Details |Personengruppe |Anmeldung Textel Texte2 Dateien Verdffentlichung Ressourcen(0) Teilnehm.(0)

Geschlecht Mannlich
Weiblich
Altersklassen Alle -

[[] AK12 (Kinder bis 12)
[T] AK14 (Kinder bis 14)
[T] Ak16 (ugend bis 16)
[T] Ak18 (ugend bis 18)

[7] Erwachsen ohne hohere AK

[7] Ax30
[7] Axso o
E] Sonstige Altersklassen
Herren von bis
Damen von bis
Gastegruppe: (keine Einschrankung) -

Erforderliche Zusatzinfo, die fir die zulassigen Personen hinterlegt sein muss:

Kurse

ree Senden

Verschieben

[#) ErP

¢ MNenngeld

Drucken Fa

HCP-Grenzen definieren E Ende

Gender
Select the gender of the admitted group of persons here.
Age classes
Select the appropriate age category here, if required.
or
enter the age class via Other age groups to enter the relevant information.

E] Sonstige Altersklassen

Herren von bis

Damen von bis
www.pccaddie.com gedruckt am: 2025/02/03 23:40
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Guest group

Here you have the possibility to set various restrictions for guests in order to select for an online
registration:

(keine Einschrankung)

10710 x

(keine Einschrankung) A
| Keine Gaste (Mur fur Mitglieder)OPT-2:Nur Gaste aus ASG, DGV, OGY

Mur Gaste aus ASG und ASG-Golfcard

Mur Gaste aus AsG

Mur Gaste aus ASG und ASGI

Mur Gaste aus ASG und Migros-Golfcard

MUR Mitglieder dieser Clubs (Nummern):

MUR Mitglieder dieser Clubs (Gruppe):

MICHT Mitglieder dieser Clubs (Mummern):

MICHT Mitglieder dieser Clubs (Gruppe): e

If you select an option here that requires a number, then the corresponding club number must also be
entered in the adjacent field. However, you can also select this club via the list selection button:

Gastegruppe: |NL_IF'. Mitglieder dieser Clubs (Nummern): | -
Golfclubs X

Suchkiirzel eingeben: EE Markieren durch Drticken der Ok

O Golf-Club Bad Salzdetfurth-Hildesh. - ﬂ + Neu E
| Golf & Country Club Bonmont o /" Edit I
] 0 Golf de Lavaux o

] 1950 Golf Club de Sion o L=
O 7golfelub " Reset

O ASD.GC Conegliano " Q_ suchen

O AS.D. Golf Casalpalocco " -

O AS.D. Golf Club Bergamo L'Albenza " @ weicer =
O AS.D. Golf Club Margara "

O AS5.D. Golf Club Il Bricco n

O AS5.D. Golf Club Friuli n

O AS5.D. Golf Club Ca' Daffan n

O AS5.D. Golf Club Acqui Terme n

Required additional info

Here you can specifically define the registration for a group of people. Via the additional info in the
person mask, you can assign an identifier to individual persons and allow them to register here
accordingly.

If several additional information items are permitted for registration, please separate them with a
comma (means: either or)
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Erforderliche Zusatzinfo, die fir die zulassigen Personen hinterlegt sein muss:

SCHNU, nt18

If 2 additional pieces of information must apply at the same time for the registration, separate with
semicolon (means that both additional information must apply to the persons).

Example for single additional info: Useful if you offer a follow-up course to a beginner's course
in which only the participants of the beginner's course may take part. of the beginners' course may
take part. Assign the additional information ,,EIN2015“, for example, and store it for each participant.
In the follow-up course you can now enter the Required additional info EIN2015 and only persons
with this additional information can register for the follow-up course.

Define HCP limits

If there are HCP limits for a course, these can be defined via the button Define HCP limits button:

HCP-Grenzen X

Allgemeine HCP-Untergrenze W OK
Allgemeine HCP-Obergrenze

¥ Abbruch
HCP-Obergrenze fir Gaste

HCP-Grenzen flr Mitglieder

Herren bis

Damen bis

HCP-Grenzen fir Giste

Herren bis

Damen bis

Registration

Set the time periods for online registration here:
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Warteliste (0) Entfernte (0)

CREM
Details  Personengruppe | Anmeldung hexte‘l Texte 2 Dateien

= Kurse
Verdffentlichung  Ressourcen(3)  Teilnehm. (0)
/' Andern F11
Anmeldung maglich ab Uhr
bis uhr
Neu
Gaste ab Uhr
Langere Anmeldung im Club vor Ort (optional) ab Uhr pec Senden
bis uhr
Verschieben
Spezialautorisierung PIN
von - his - |:_‘t] ERF
=: Nenngeld
Personen pro Anmeldung min. max. = s
) Drucken Fa
Abmeldung online maglich bis 5 Uhr
£ E-Mail
Online-Anmeldung NUR Ober PC CADDIEZ//online
Anmeldung gesperrt (nur mit speziellen Rechten maglich) D SMS
Spieler Gblicherweise gegen das Intranet prifen
Erweiterte Anmelderegeln definieren
Anmelde-Optionen definieren
E} Ende

Registration possible

Enter the date from and until when registration may take place.

Guests

If there is a different registration deadline for guests, this must be noted here.

Longer registration on site (optional)

If you would like to end the online registration, but still allow on-site registration or registration by
telephone, you can longer, you can enter this here accordingly. This will appear online.

Special authorisation

With a PIN assignment, you can enable a special registration for members or guests. Here you can
give people a PIN and this PIN allows them to log in during the specified period. This is practical if you
want to allow these persons to log in before the log-in date set in the tab above or if they are only
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allowed to log in to a specific group.

Persons per registration

If it is possible for a person to register other persons at the same time, you can enter the
corresponding selection here. enter the corresponding selection here.

Enable deregistration online

Enable deregistration online if the basic settings in the Club Manager are set differently. Otherwise,
the basic settings apply.

Online registration ONLY via PCCADDIE://online

Online registration only possible via own homepage or app
Registration blocked (only possible with special rights)
This refers to the special authorisation.

Players usually check against the intranet

Spieler dblicherweise gegen das Intranet priifen ~

keine Intranet-Prifung bei Anmeldungen nétig

Anmeldung nur mit Vor- und Machname (ohne Intranet-Prifung - Doubletten moglich!) b
Define extended filing rules

Via the button Define extended registration rules button, the following window appears
www.pccaddie.com gedruckt am: 2025/02/03 23:40
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Anmelderegeln »
|i3T W OK
x Abbruch
+ Neu Fa| p° Edit 7 Il Loschen F5
'T‘ In der Liste hdher J, In der Liste tiefer

Here it is possible to set different rules for a registration. How many courses a player may take at the
same time or whether a guest can book this course at most once a year.

Open via the button NEW button to open the next window and set the desired options. Here in the
screenshot, a rule for the maximum registration for 3 course dates in 2015 is set as an example:

| Maximatzahl Anmeldungen -]

I 3
vion I 01.01.15

bis 31.12.15
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Define login options

Do you still have different queries for your customers during registration? Via the button Login
options you can set comprehensive query options:

Kurs bearbeiten - Teilnehmer: 0 / Gaste: 0/ Max: 30 x

Kennung 17001 -
Teinehm. (0) | Warteliste (0) | Entfernte (0) | CRM | m

lare Sehnupparkurssvonizrotim Details | Personengruppe  Anmeldung |Beschreibung | Dateien | Versffentlichung | Ressourcen
Sichem
Anmeldung moglich ab 05.03.2017 0200 Uhr
Offentlicher Name |Schnupperkurs 2015 bi ,7 -
is 130320017 20:00  Ubr
Untertitel |
Gaste ab 05.03.2017  |08:00 Uk

D aturn wih 14.03.2017 biz 14.03.2017

_ = Langere Anmeldung im Club vor Ot [optional] ab s Lhr
Zeit Wi 10:00 bis 17:.00
bis S Uhr
Kategorie E]
g | =) Spezialautorisierung FIN [ Verschieben
Farbe 16777088 v | bis [
[ Warlage Personen pro Anmeldung min. 1 T, 4 ﬁ Menngeld
v Abmeldung online moglich biz i Uhr

[ Online-&nmeldung MUR Liber PC CADDIE: //online

[ &nmeldung gespert [hur mit speziellen Rechten maglich]

Spieler Ublicherweize gegen das Intranet priifen LJ

Enweiterte Anmelderegeln definieren

Anmelde-0ptionen definieren
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Optionen bearbeiten

Optionen 1

Titel:

Auswahl 1:

Auswahl 2:

Auswahl 3:

Auswahl 4

Auswahl 5

Auswahl B

Auswahl 7:

Auswahl 8

Optionen 2  Optionen3  Optionend4  Optionen 5

Anmelde-Typ

nur Turnier
nur Veranstaltung

Turnier und Veranstaltung

Online auswahlbar o
|:| Freitext erlauben e
Auswahl erzwingen o

+" Speichern

> Abbruch

1. online selectable - only with this tick the option online is displayed.

2. allow free text - if ticked, the customer could write a message here.

3. force selection - without a selection, the registration will not be completed.

That's why 2. is unchecked in this case. Because not everyone wants to communicate something.
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Optionen bearbeiten )4

Optionen 1 Optionen 2  Optionen 3 Optionen 4 Optionen 5 ~" Speichern
x Abbruch
Titel: Mitteilung an die Gastronomie
Auswahl 1:
Auswahl 2:
Auswahl 3:
Auswahl 4:
Auswahl 5
Auswahl &:
Auswahl 7:
Auswahl 8: |
Online auswahlbar o
Freitext erlauben o
|:| Auswahl erzwingen o

1. selectable online - is displayed online
2. allow free text - customer can write a message
3. force selection - unchecked because not everyone wants to share.

The set query then looks like this for an online registration:
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Heimatclub *
Handicap * 36

Anmelde-Typ * O nur Turnier

o O nur Veranstaltung

O Turnier und Veranstaltung

Mitteilung an die lhre Nachricht an uns...

Gastronomie e

Texts 1 and 2

In this tab you can describe the event or the course. There are 10 fields available for this purpose.

[£] Kurs ONline - Teilnehmer: 5 (I:1) / Gaste: 5 (I:1) / Max: 6 — O X
Kennung 21004 Ressourcen (2) Teilnehm. (5} Warteliste (0) Entfernte (0) CRM = Kurse
Name Kurs Online Details Personengruppe Anmeldung Texte 1 Texte 2 Dateien verdffentlichung
" Sichern Fil
Texte es gibt die Maglichkeit 10x solch einen Text online zu schalten
Offentlicher Name hibscher offentlicher Name as o
Neu
Untertitel wozu Untertitel?
Datum von 01.04.2021 bis 01.042021 vorlage wenn viel in den Texten ausgefillt ist, ist ganz wichtig, dass mit Vorlagen Pdo senden
beim Neuanlegen gearbeitet wird. Sonst muss jeder Text kopiert werden. Das ist muhsam
Zeit von 11:00 bis 22:00
Verschieben
Kategarie KURSE =
Farbe prase ® Erscheinen Wo genau erscheinen die Texte? [2) e
— Wenn nichts ausgefilllt ist, wird online auch nichts angezeigt
=% Nenngeld
[] vorlage —
o = Drucken F8
Allgemein
Brief / Mail
01.04.21 13:00 NAME &
010421 1300 Unterevent 0 sms
+ Neu /" Edit 77 [il] Loschen
[® Ende

1. Title. Texts, Template and Appearance is preset.

2. You can enter the description here. If the field remains empty, nothing appears online.

3. If you would like an overview to check the texts, a special parameter must first be entered. To
do this, contact Support at support@pccaddie.com.
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Files

Kurs - Teilnehmer: 0 / Gaste: 0

Kennung 19002 Teilnehm, (1) | Warteliste (1) | Entfernte () ] CRM |
Name Schrupperkurd Details | Personengruppe | Anmeldung | Texte 1 | Texte 2 Dateien I\u'ertif'fenﬂidmng | Ressourcen
@ Sicham [F11)
b
Offentiicher Mame [
Untertitel |
Zeit ¥iah 10:00 biz 11:00 1 . R Verschisben
K.ategorie |
Faibe H000000 & & Nenngeld
™ Vorlage Logo |E:\Users\hr\Desktop'\pccaddie.ipg @@ a& Qrucken
An folgenden Stellen anzeigen ‘E Shs
Unterevents Allgemein .
[v Ubersichten [F.alender] v Wareliste
v Teilnehmerliste v Anmeldung
[~ Ausducke
von links: | 160.0 von oben: | 10,0 Ereite: 40,0 Hihe:
POF | BEE
- Meu ] [@ Edit ] [)Q_ﬁschen ]

Here you can store a logo for each course. This logo can then be displayed for the selected be
displayed. You can change it at any time using the fields from the left .... from the top .... Width: ....
height ... position. At the moment, the logos are still stored separately in the online club manager. In
the future you will be able to directly here and upload them to the online module.

®  The logo will only be displayed after it has been saved and reloaded.

PDF

In future, you will also be able to attach PDF files here, which can be opened online.

Publication

In this tab, the online permissions are defined:
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Wartekste (0) Entfernte (0) CRM
Detals | Personengruppe | Anmeldung | Beschreibung | Dateien Ressourcen | Telnehm. (0}
2Zugriffsberechtigung PC CADDIE:/fonlne

Wartekste [ fur ae schtbar -]
Teinehmerkste |fur alle schtbar ]
Sichtbarket

I Warteiste sh | .. Uhe

™ Teinehmeriste s .. uhe

Lastschriftenzug bel Intermet-Anmeldungen (nur DE)
Mitgleder | deaktiviert

L] [«

Giiste [ deaktwviert

Publication on SwissGolf

If you wish your courses and/or events to be published on SwissGolf as well, they must belong to the

category: SGPE and be transferred again.

Event category

X

Enter the event category:

Identification:
Description: Swiss Golf Public Event
Color: #000000 @

Online cat.: [:]

v’ OK

Cancel

Access authorisation PC CADDIE://online

Here you can set different settings for the waiting list and participant list:
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far ale sichtbar

alle Personen mit Zugangsdaten
nur Mitglieder und Eventteinehmer
nur Eventteinehmer

...Nur eigene Gruppe

Visibility

You can also define the visibility here. Enter a date from which the waiting list or the participant list is
visible online.

Direct debit

Define direct debit for members and guests. Via the drop-down field you have the following options:
oblgatorisch ndtig
nach Spieler-\Wunsch rnnﬂir:h

Resources

Book resources

In this tab you schedule your resources. A resource can be reserved in the timetable or just to be
known and not have a timetable area. You can make a block directly for a course in the timetable or
enter a filter.

Would you like to define a new timetable view? Follow this link: Define timetable views

::::ng — Detals | Pumngnwiw| anmeidung | Beschreibung | Dmen(orwrcﬂ!nﬂdurlng &fmultmchTd'lehm. ()] @
‘ Datum won bis RessoUrTE @
Informaticn o W Ty
Offenticher Hame [
Unitertiel [ |I’
P T o s |
= e
Kategorie [ = fn senden |
Farbe 0 e
|2 verschieben |
L |
@ Telnehmer |
& Drucken
= New ) Bearbeten B [x Loschen B
= Direkt m Timetable buchen ] @ e |
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*  The course window displays all the dates associated with the course.

Below is an example of how you can enter and plan the necessary resources for a pitch and putt

course on 10.10.2015 in the time from 10.00 - 17.00.

For this, 2 blocks or resources are required:

1. blocking Driving Range 10.00 - 12.00 hrs - 2. closure Practice area 14.00 - 16.00 h

Via the button NEW you can open the window for reservations:
Wartelste (0) Entfernte (0) | CRM
Detals | Personengruppe | Anmeldung | Beschrebung | Datelen | Vertffentichung  Ressourcen | Tednehm. (0)

Datum von bis Ressource
Irifosrrnation O W Typ

| Meu Bl (o Bearbeten 7 S Loschen 5]
[ Direkt im Timetabie buchen

Complete the following fields here:
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Ressource °|DRNMRANGE

Info e Kursbelegung DR

Datum 10.10.15
Zet  wvon o 10:00

bis 12:00

Tvp °|Fl:ermrwamung
Artikel
=

¥ Offentich

eF Text im Internet anzeigen
PR Anmekdung koppen |

(1) ResourceSelect the corresponding timetable area in which you want to enter a filter for marking
or blocking.

(2) InfoThis is the name of the booking in the timetable.
(3) Date and time Enter the date and time for the blocking in the timetable area here.

(4) Type: There are these reservation types to choose from:

Reservation types
Filter with warning
Filter without warning
Block

Pause

(5) Now select how this blocking should appear: Public , Display text on the Internet or should the
blocking possibly be linked to the coupled with logging on to the on the Internet

Click OK to exit the input mask. Via NEW the second blocking for the training area can now be carried
out.

If you have added both entries, the window now looks as follows:

www.pccaddie.com gedruckt am: 2025/02/03 23:40
24 von 51


https://doku.pccaddie.net/lib/exe/detail.php?id=en%3Aevents%3Akursmanagement%3Akursmanagement&media=de:timetable:kursmanagement:neu_ressource.png
https://www.pccaddie.com

»
|

Wartekste (0) Entfernte (0} CRM
Kl 15018
i Detaks | Personengruppe | Anmeidung | Beschrebung | Datelen | veroffentichung  Ressourcen | Teinehm. (0)
Narmne Prch- & Purt-KUrs mit Tramer Tim
Catum van b Ressource
w Indormation oW Ty
Offentichier Name |PIH|—&M|0.I’5 10.10.15 000 12:00  DRIVING RANGE
Pitch- & Put-Kurs x x F
unitertiel [
Pitche Put Kurs x x F
Datum won 10.10.15 bis [10.1018
Zeit won 10:00 bis I 17:00
Katogore [ X
Farbe 0 IC
[~ Tempiate
[# New B |o B [x Loschen )
5] Direkt m buchen |

.I HH

UL

In the corresponding timetable areas, the automatically corresponding block or filter has been stored:
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o
[ J[gerech | » | Obungsgende [+ |~ [ 3] (@[ ][] (5[ suchen || prucken

09:00

09:30

DRIVING RAMG

Sa, 10.10.15
DRIVING RANGE

Putting-Green

50, 11.10.15
DEIVING RANGE

PUtting-G

10:00

10:30

11:00

11:30

12:00

12:30

13:00

13:30

14:00

14:30

15:00

15:30

(1) Closure for the driving range (2) Closure for the practice area

®  The reservations already associated with the course/event are marked with a red frame

Manually book resources into the timetable

It is also possible to use the button Book directly in the timetable to note a block/filter in the

timetable and thus book the resource at the same time.
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Warteste (0) | Entfernte (0) | CRM
Detais | Personengruppe | Anmeidung | Beschreibung | Dateien | Verdffentichung  Ressourcen | Teinehm. (0)

Datum Vi bis Ressource
Information 0O W Typ

> Neu N & x Lésschen &)
&= Mﬂm l

Clicking on this button takes you directly to the timetable display. Double-clicking on a time
automatically opens the reservation window and the desired timetable range is already set. All you
have to do is add the time frame.

Fr, 23.10.15

With OK you end the entry and automatically return to the course booking screen. Here you can now
also see the manual booking (1). End the manual entry by clicking on the button (2). End direct
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booking

Wartelste () Enitfiernte {0} | CRM
Detaiks | Personengruppe | anmeldung | Beschreibung | Datelen | veroffientichung  Ressourcen | Tednehm, (0)
Craturm Vion bis Ressouroe
Information G w Typ
14.10.15 14:00 1600  DRIVING RANGE o
X ¥ F
| Neu B@ | Bearbeiten =[x Ligrhen =)

e L 1L G - AR

®  During direct booking, the button is highlighted in red. Clicking it again ends the direct booking.

It is also ended when saving, opening another course/event and closing.

Marking in the resource window

The labels in the window have the following meanings:
The labels have the following meanings:

Public
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Warteiste (1) Entfernte (0} | CRM
Detais | Personengruppe | Aneekdung | Beschrebung | Dateen | Venaffentichung  Ressourcen | Teinehm, (0)

R - | o ww

Filter setting without warning
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Blocking

Break
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Participant

Here you can find the participants for your course. About NEW you can enter the participants
manually. Online registrations are automatically entered here.

Wartelste (0) Entfemite (0) |
ns, 35.7 & [E Bad Neuenahr, GLC H %
% 9.0 + 1 PCCADDIE:foninec == 0zZH &
Wi, Edda 151 4 @ n e
m Neu o Bearbeiten | [x Loschen ]
= Sorteren | [+ Wartekste |

If you would like to enter several participants for a course, activate the check mark for Enter
players continuously. By activating this, the window remains open and does not close after each
participant:
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| (Automatik)
| (Automatik)
| (Automatik)

[ (F-frh, M-mittel, S-spat, Z-zuletzt)

[+ Kontinuierich neue Spieler eingeben (F3)

Edit

Via the button Edit button or by double-clicking on the magnifying glass
Information Window.

opens the Player

In this window you can note whether a participant has already paid the entry fee or whether it has
already been collected. As soon as the tick already debited has been selected, a green tick will also
appear in the list of participants:
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Entfernie (1) | CRM
ebung | Datelen | Veroffentichung | Ressourcen  Teinehm. (3)

357 & [T Bad Neuenahr, GLC o=
g ] § [T 1

® A description of the other functions of this window can be found via this link: Player information

Delete

To delete a course participant, select a player and click on Delete. The following dialogue appears.
Here you can also choose whether you want to inform a participant directly about the deletion:

= Werner, Edda <

sol diese Person
ogeldscht werden?

@P‘ersun informieren

The deleted participants are then entered in the tab Removed moved.

Sort

The participants can be sorted by clicking the Sort button to restructure the participants. The
functions for sorting can be found via this link: Sort

Waiting list

With this button you can put a participant on the waiting list. The following dialogue appears. Here
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you can also select whether you want to inform the player automatically about the transfer to the
waiting list:

> Arens, Anja <

Sol diese Person auf die
Wartelste gesetzt werden?

(%) Person nformieren

Waiting list

Here you can find the participants who have been put on the waiting list or who have been registered.

Dietils Anmekdu Beschrebung | Dateen | versflentichung | Ressourcen | Teinehm. (1)
Wartelste (1) Entfernte (2) | CRM
[ Neu B [o Bearbeten [ Loschen ]
[« Tenehmentte | | Satieren |
Remote

In this tab you will find all deleted participants.
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Detals | Personengruppe | anmeldung | Beschrebung | Dateien | veroffentichung | Ressourcen | Tenehm. (1)
Wartelste (1) | Entfernte (1) ] CRM

Mattivys, Sandra 59.0 4 [E PCCADDIE://onine G H s

[« Teinehmerkte W= Sorteren | |+ Wartekste

Participant list

Via the button Participants list you can move a deleted player back into the participants list.

Sort

Sorting the list

Waiting list

With this button you can move a participant back to the waiting list.

CRM

\CRM|Customer Relationship Management|Customer relationship management, customer care
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Detals | Personengruppe | Anmeldung | Bescheeibung | Dateien | Veroffentichu
Wartelste (1) | Entfernte (1) CRM )

Vermerke | Offen | Ansprechpartner | Kontakt Ubersicht diber a‘:ﬁlﬁﬂrrﬁpmdem| E-Mai | Datensatz-Anderungen | Suche]

|= Diptionen ElEs) Hau i) o Exit adF7)|

In this window, you can store all relevant information on a course, create notes, create
correspondence on the course and store contact persons.

You can find out how to work with the CRM system via this link: CRM/DMS

More button
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(1) Courses: List view of all courses
(2) Modify: Change the selected course
(3) New: Enter a new course

(4) Send: Starts the alignment with the online module
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(5) Move: This allows the entire course to be moved to another date. All dates are moved relative to
the start date. The entries in the timetable are also automatically moved to the new date - if desired.

Datum verschieben pod

Alle Daten werden relativ zum
@ Ok
Anfangsdatum verschoben. } — 1

Anfangsdatum

Zeitversatz in Min. |+ 'H 1]

[v Bessourcen auch verschieben

(6) Entry fee: Enter/deposit course fee article

(7) PrintHere you can print lists from the course event module.

Flatrate

You have the possibility to create a course with different modules. The customer buys a flat rate for
this course. this course. You determine how often and in which period of time the customer can
register for the individual modules.

Example:

- A total of 80 courses take place throughout the year with different pros with different topics. - Each
week, 4 modules can be booked, the client may select a maximum of 2 of them.

In PC CADDIE it is to be created as follows:

- 80 modules distributed over the weeks and pros on different topics. - Individual topics can be
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assigned to different categories/topics

IMPORTANT: In order for the classification to work, an additional info must be stored under the person
group both in the module/course and in the person mask (MO17). in the module/course and in the

person mask (MO17).

Zuszatz-Info
I[1w/5 Worstand - ~ & 0K
MEI1? Modul 2017 ] f =
CTNONEWS ke Hewslelter
O Clubmanrschaft # Abbruch
CIER Bridgerunde
OSeboGo  Seniorengolf Donnerstag & Drucken
ODabiGo D amengolf Dienztag
CIHeMiGa  Herengolf Mittwaoch
Cwarrips Platzzperne
OwamIP YIP Greenfesirei
ClwarBL  Blacklist: Offene Rechnung
CIMOMEWS  Eein Mewslatter gewiinscht
langde Sprache: Deutzch
Clangen Sprache: Englizch A
Speziell |
[ o Meu ] [@ findern ] [X Loschen ]
[ Sartieren ] [ Hoch ] [ Bunter ]
[ Belegungen tauschen oder lozchen ]
[ Kennungen Personengruppen Zuordnen ]

Kurs bearbeiten - Teilnehmer: 0/ Gaste: 0

Kennung 17002 Teilnehm. (0) | Warteliste (0) I Entfernte {0} I CRM |
i P r : = :
Name Wodul 1 Grandiors Details Personengruppe IAnmeIdung | Beschreibung | Dateien | Verffentiichung | Ressourcen
Geschlecht tannlich
[weiblich
Offertlicher Mame |
Untertitel |
Altersklaszen Alle
AK12 [Kinder bis 12)
D atum won 01.03.2017 biz 01.03.207 k14 [Kinder biz 14]
; - ; - ClAK16 [ugend bis 16)
Zeit won 10:00 biz 15:00 C14K18 (lugend bis 18]
CE nwachsen ohne hishere AK
Kateaarie |5 EAIGU
AKED
Farbe ] @ CIAKER
[ “orlage
[~ Sonstige Altersklazsen
Hemen  von bis
Damen  von bis
Gastegruppe: | [keine Einschrankung)

= Kurse

II X

= Sichemn

Meu

10 Senden

HH Werschisben

& Merngeld

Listen

o L4

Erforderliche Zusatzinfo, die fur die zulazsigen Personen hinterlegt sein muss:

[MO17

R

[ HCP-Grenzen definieren

I

Ende

This ensures that only people who have this additional information can book this course/module.

Restriction: 2 courses per week out of 4
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Under the Registration tab, enter the week for from - to. Course date: 01.03. Week to register 21.02 -
28.02.

Kurs bearbeiten - Teilnehmer: 0 / Gaste: 0

Kennung 17002 Teilnehm. (0) | Warteliste (0) | Entfernte (0) | CRM | = Kuse
i Anmeldun i i = i
Name Modul 1 Grundkurs Details | Personengruppe g IBesd'1re|bung | Dateien | Verdffentlichung | Ressourcen

T
o
0
g
=
X

Anmeldung moglich ab 21.02.2007 108:00 Lih
biz 28.02.2017 1800 Uh

(ffentiicher Name
Meu

ab 21022017 |08:00 Uk

D aturn won 01.03.2017 bis 01.03.2017 Langere Anmeldung im Club vor Ot [optional] ah . Uhr 20 Senden
Zeit wih 10:00 big 15:00 bz . Uhr 7 Verschieben

Kategorie |G Spezialautorisierung =]
Farbe a @ WOh | . bis | .. & Nenngeld

i, l_ ma. I— Listen
v &bmeldung online moglich big [ ] Uhr

™ Online-tsnmeldung MUR Lber PC CADDIE: / fonline

[™ Anmeldung gespent [hur mit speziellen Rechten maglich)

Untertitel

[~ Waorlage Perzonen pro dnmeldung mi

| Spieler Ublicherweize gegen das Intranet priifen ﬂ
[ Enweiterte Anmelderegeln definieren ]
[ Anmelde-0ptiohen definigren ]

i

Ende

In addition, a registration rule must be entered: Maximum number of enrolment. This means that only
2 courses of the selected category can be booked.

|— ——————— Di, 21.02.17 ~
ﬁ : @ | Wertelste(®) |  Entemte@ | M|

lengruppe  Anmeldung | Beschreibung | Dateien | Veraffentichung | Ressourcen

0%
v oK
0% ich b [zmanr [eewn uke (5 msicte

10:
10: ® sbtnch bis  [z02207 [1800 Uk

11 ab 21.02.207 08:00  Uhr

12|

E‘ Ung im Club vor Ort [optional] ab . Uhr Fl0 Senden
= b ] He 1 Verschisben
14 ang PIN

15:|
15: vaon . bis | .. 4 MNeringeld

161 Edit X Lidschen([F5)
1 A nderline b 1 der Liste icfer | mekdung mn [ omes [
17;‘ L J
154 nmeldzregel . fiine mcigich be [ [ uw
134 o jung NUR iiber PC CADDIE://online
e’ | | Bizmitim | Masimatzahl Anmeldungen of et {rur mit spezisllen Frechten miglich)
& | | i [ Maimalzahl Anmeldungen -] .
cise gegen dWlen -]
2
reahd e { E neiterte Anmelderegeln definieren | I
Datum G101 2017 Anmelds-Optionen definisren |
e 31122017
@
Flags e ¥ Diese Regel st akiiv
[ Auch vergangene Buchungen eirrechr
[ hateliste Eintrags sniachnen: v

(_ >
1. name of the rule
2. restriction
3. valid period
4. valid categories
5. activate rule
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List of events

At Events and at the bottom List of EventsCourses & Events can also be printed.

Liste der Events '? — 0 X
Datum: von: | 01.01.2022 bis: 31.12.2022 #= Drucken Fa
Typen: Events ~

E Ende
' Kurse W
Status: ' (Keiner) R
/' Entwurf
CID Provisorisch »
Kategorie: =
Mamensteil:
Hop-wirksam: (egal) -

|:| nur aktuelle Versionen der Veranstaltungen

Platz: — ass
Reihenfolge: ' e A
W

|:| Einzeliges Format fir den Export

D Teilnehmerzahlen nachrechnen

This view can also be narrowed down, e.g. by category.
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Eventkategorien

-

X

'|:| Guter Name HM v OK
|:| Schnupperkurs SCHMUPP
Pdo import
[] Tur TUR
[] event EVENT
[ ] platzreife PR
[] ero PRO
ID Turnier TURM
+ Neu Fa p° Edit F7 [il] Léschen g
'T‘ In der Liste hdher .l, In der Liste tiefer x S

or priorities/status
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Liste der Events ?7 — O X

Datum:  von: 01.01.2022 bis: 31.12.2022 Q Drucken Fa

Typen: Events =

' Kurse W

Status: (Keiner) P
Entwurf

Provisorisch W
Kategorie: =
Mamensteil:
Hcp-wirksam: (egal) -
|:| nur aktuelle Versionen der Veranstaltungen
Platz: E (11
Reihenfolge: ' Ten ”

W

|:| Einzeliges Format fur den Export

|:| Teilnehmerzahlen nachrechnen

The Finished List shows all courses or events selected in the period.
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Veranstaltungs-Liste - 02.05.18

Stand: 02.05.18, 20:50 Uhr

Nr.  Datum ‘Veranstaltung Tvp MaxHcp Total Max. Locher CBA
1 16.01.18 3 Dienstage Kurs 0 o0 18
18002 9001.1.1.1 Sonnenschein Platz Loch 1-18 Giste: 0 0
2 01.05.18 3 Tage Fortgeschrittenenkurs Kurs 0 10 18
18005 Giste: 0 5
3 050518 TT Ressourcen Kurs 4 g 18
18008 senn.1.1.0 Sennenschein Gaste: 1 0
4 12,0518 Platzreife Kurs 1 0 18
18007 sonn.1.1.0 Sonnenschein Giste: 1 5

Total: 5 - Gaste: 2

Internet: Total 0 - Gaste: 0

PC CADDIE 2017 & 1888-2018 PC CADDIE AG

Individual layouts

Function sheet

GC Sonnenschein, Schipfheim
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3 Tage Fortgeschrittenenkurs

Untertitel zum Namen
15.10.20 (Donnerstag) - 17.10.20 (Samstag)

14:00 Uhr - 18:00 Uhr

729.10.19 (Dienstag)

18:00 - 19:00
Info

e Intern

21:30 - 22:45
03.03.20 (Dienstag)

18 Loch, 10 Tee

Alles, was im Infofestern in der Ressurce eingetragen wurde
Auch interne Infos kénnen hiermit gedruckt werden

Eva

event0010100

Besprechungsraum

1 50,00 50,00

© 15.10.20 (Donnerstag)

14:00 unterevent
14:00 apero
Stand: 28.08.20, 13:27 Uhr
o\lr. Name Vorname Mobil Mail
1 |Ghisletti Tamara er@pccaddie.com
2 |Member Paul paul@member.com
3 |Member Petra petra@member.com

ME S ANNIE 909N & AN00 NN Fe S ANDIE A

1. General event information: Event name, subtitle, start & end of the event, time from - to.
2. Individual resources: time, place or area, deposited information, if applicable article with price

3. Sub-events: Time and title

4. Information on the participants

Layout for setting

www.pccaddie.com
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Format-Editor — X ‘

Mame: IEVENT Funktionshest Z| [-? Meues Format definieren ] [<> Eelder ]

Format-Iyp | Liste | Zeiler: | Titel  [<EVNAME>
1/0(0)(TLinie_)(#1Tab )

|4 Befenle |

—--~:---—1o~--:-—--20--~:--~—30~--:----40---:—--~50-~n—'|-~--en—--:—---7u IA S chift ]

<EOPFINFO:FILTER>
cZ »|<HAME > | <VORNAME

=

[[.—_I Format speic@]]
[x an'nat_li:isch]
| Datei (F3)|

[&a Test ]

£ > iﬁ Eﬂje i

1. command to copy. Of course, street, city, etc. can be added. However, it may be necessary to print

in landscape format.  *®

<KOPFINFO:FILTER>

<Z >|<NAME >| <VORNAME >| <STRASSE
>|<PLZ >|<ORT >|<MOBIL >|<MAIL
>

Freely definable list course or event
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@ 3 Tage Fortgeschrittenenkurs

Untertitel zum Namen
15.10.20 (Donnerstag) - 17.10.20 (Samstag)

14:00 Uhr - 18:00 Uhr

03.03.20 (Dienstag)

event0010100
Besprechungsraum 1 50,00 50,00 .
Stand=20:06-20104 r
Nr. |Nachname, Vorname HCP |Geburt (Club Mail Mobil Bemerkung |Anwesenheit
e 1 | Ghisletti, Tamara - Gast erg@pcg
2 |Member, Paul 150 [15.0465 paul@n|
3 |Member, Petra PR petra@
PC CADDIE 2020 © 1988-2020 PC CADDIEAG GC Sonnenschein, Schipfheim

1. Settings taken from the print window (tick activated or deactivated)
2. Freely definable layout

gedruckt am: 2025/02/03 23:40
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Format-Editor _ X

Ngmo Frei definierbare Liste - Kurs - }'\ MNeues Format definieren <> Felder Fz

Format-Typ Liste w  Zeilen: Titel <EWNAME>
== Befehle
170(0) | Linie | | Teb

A schrift FE

=] <MAIL> | <MOBIL >| <XINFO >
E] Grafik

E’ Format speichern F1l

m Format loschen  F5

I3 Datei Fg
& Test fe
< 5 [= Ende
1. please adjust
2. copy the layout below
;é-;i;I:IAME_OHNE_TITEL >| <HCP> | <GEBURT> | <CLUB >|<MAIL>|<MOBIL

>|<XINFO  >|

Multiday view

Open the multi-day view via Events | or directly in the event.

¢ Print portrait format - 7 days max

e Print landscape format - 14 days max

e The sections: Event, Tournaments, Courses are created automatically

e The multi-day view is the ,image” of the timetables

e For events, courses or tournaments only blockings, filters or resources are printed per event
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Mehrtagesansicht

Von 13.06.2022

Event

bis

19.06.2022

'13 Loch

18 &9 Loch

Event

-|— Meu Fg

/' Bearbeiten

F? » Entferﬂn F5

E Ende

Date range

Selection of event/event
Saved print layouts
Create new print layout
Edit print layout
Remove print layout

ok wne=

Explanations of the print layout

Mehrtagesansicht - Vorlage bearbeiten M X
Name o \ ||:| CARZ  Cart3 | oK
e [] #Ec#  Events
Ansicht Querformat
= [] HOTL Hotel(H) X Abbruch
Standardfarbi Timetabl
andardfarbe aus Timetable o D scCr Kuree e
D #TC#  Turniere
Burhungsart [7] persan
[] RAST 18Loch
|:| Filter/Pause/Transparent
[0 carm o carta
[] sperrung
[[] carz cert2
[] 1801  18Loch Platz
Zu drucken [[] BuchungsTyp [J 1810 18Loch, 10Tee °
o Kernzeit [[] oeo1  8Lach
Titel/Bezeichnung [J 1oHN John
PETE  Peter
D Info D
, [] wie  wili
Beschranken auf 0 Zeichen
[] eva  Eva
D Interne Info
D LE1 Leischlager
Beschranken auf 0 Zeichen
D LE3 Leischlager
[] Artikel
|:| Preis
|:| Anzahl
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1. Name: name the print layout

2. View: Select here whether you want to print in landscape format. Without selection, printing is
in portrait format

3. Default colour from timetable: the printed information is outlined with the colour of the
timetable area. An explicitly selected colour, e.g. in the blocking or resource, is always printed.
It does not matter whether this tick is set.

4. Booking type: What should be printed? Persons (flights or individual bookings),
Filter/Pause/Transparent, Locking

5. What information (apart from the time/date) should be printed?

Automatically created timetable areas: Courses, Tournaments & Events

7. All other timetable areas

o

Example layout for timetable areas

Mehrtagesansicht - Vorlage bearbeiten

MName 18 &8 Lach IE] CAR3 Cart3 W OK
[[] #ec#  events
Ansicht | [Querfi t
uerforma [] HOTL Hotel() » abbruch
[standardfarbe aus Timetable D s0C# Kurse
#FTCHF T
Buchungsart Person 0 L
—_— RAST  18Loch
ilter/Pause/Transparent
[0 carm carta
V| Eperrun
e e [] Rz cartz
\ 1801 18 Loch Platz
Zu drucken D Buchungs-Typ 1810 18Loch, 10 Tee
[] Kernzeit 0901 9lach
D Titel/Bezeichnung D IOHN  Jahn
PETE  Peter
- Yuex) -
) _ ] wie  wili
Beschranken auf 0 Zeichen
EVA Eva
D Interne Info D
D LE1 Leischlager
Beschranken auf 0 Zeichen
E] LE3 Leischlager
[] Artikel
[7] Preis
D Anzahl
1. View: Landscape format incl. coloured border
2. Show names
3. Desired areas
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# Mehrtagesansicht [Ferfig]

X

®\ Q % Kopieren F& Speichern  F7 é Drucken

F&  Seiten 1-2/2 100% Mehrtagesansicht

Alle Platze
Qiﬂwcnh Donnerstag
08.07.22 o7.07.22
18 Lech 09:40-09:50 09:40-09:50

[Person] [Person]

10:10-10:20
[Perscn]

10:00-10:10

10:40-11:10
[Spemung]
Name der Spemrung

14:00-18:00
[Filter]
Kurs Webinar

Cart1 09:30-17:30 09:30-17:30
[Persen] [Parsen]
Cart 2 09:50-17:50 10:00-18:00
[Persen] [Parsen]
18 Loch Plstz 14:00-18:00
[Filter]
Kurs Webinar 211125
9 Loch 11:40-11:50 11:40-11:50

[Persan] [Persan]

12:00-12:10
[Person]

12:10-12:20
[Person]

Seite1, Stand 08 07 22,09:02:03, test

Freitag Samstag Scnntag Mentsg
08.07.22 08.07.22 10.07.22 11.07.22
09:20-09:20 14:00-18:00 14:00-18:00

[F'gmn] [Spemung] [Spemung]

Kurs Webinar Kurs Webinar

10:20-10:30
[Perscn]

14:00-18:0
[Spemung]
Kurs Webin

10:10-18:10
[Fersan]
09:10-47:10
[Persan]

11:20-11:30

12:20-12:30
[Person]

Dienstag
12.07.22

1. Selected date range

2. First timetable range displayed. The other areas can be seen below, on the following pages.
3. Individuals of the flights with the colour border of the timetable area

4. Resource from an event
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